
Submitting a data file to FCDS
generated with vendor software such as MRS/ERS

Generate a FCDS submission file using your vendor software. See the
documentation supplied from your vendor.  You should know where your
software places the submission file. This is usually your “A:” drive.

Start your internet browser and go to the fcds website at:

http://fcds.med.miami.edu

Click on the “FCDS IDEA” button:



Click on the “Access FCDS Login page” link:

If you don’t have a FCDS user id and password, fill out a “FCDS Login Request
Form” and mail/fax it to your Field Coordinator at FCDS.



Type the FCDS supplied user id and password supplied by FCDS and press the
“LOGIN” button:



Choose the “Upload Vendor Generated Data File” and press submit.



Type in the full directory + filename of the data file on your floppy or hard drive
(Ex: A:\20010716.dat) and press the “upload” button to start the process.  Most
browsers will have a “Browse…” button which you can use to find your file.

You should have generated the submission file before this step. Consult your
vendor documentation to find out where the data file is located on your computer.



After the data is copied from your computer to the FCDS computer, a receipt is
generated:



The receipt will list the data that has been uploaded. You may print it out or copy
it to a word processing document or save the web page to a file. The receipt will
also let you know if the data has been placed in a temporary, vendor verification
file.  For each facility#, you must upload 10 test cases and mail paper printouts of
these records to your field coordinator. The field coordinator will verify the vendor
printouts you mailed with the actual data that has been received.  Once the data
has been verified, all these test cases will be deleted. Future uploads for this
facility will be processed for edits as normal.

The vendor verification is important because each vendor may have several
types of installation options at various facilities. Although your screens and
reports show correct data, the program that generated the submission file may
not have been updated!.



After printing out the receipt, you may use your browser “Back” button to return to
the module selection page. Choose the Logout option to logout of the FCDS web
computer.


